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MISSION

The Mental Health Commission is committed to fostering and
promoting high standards in the delivery of mental health
services, to promoting and enhancing the well-being of all
people with a mental illness and ensuring that the interests
of those involuntarily admitted under the provisions of the

Mental Health Act 2001 are protected,
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Guiding Principles

The guiding principles and core values of an organisation define its ethos and
culture. The fundamental principles informing the Mental Health Commission in
the implementation of its mandate are:

= Promoting quality in the delivery of mental health services.

* Promoting the interests of all persons availing of mental health services

* Protecting the interests of persons involuntarily admitted under the

provisions of the Mental Health Act 2001. '

The Commission is guided in particular by the principles enunciated in the Mental
Health Act 2001, the UN Universal Declaration of Human Rights, international
Covenants on Civil and Political Rights and on Economic, Social and Cultural
Rights, Council of Europe Convention for the Protection of Human Rights and
Fundamental Freedoms and the UN Principles for the Protection of Persons with
Mental lliness and for the Improvement of Mental Health Care.

Values

The core values which define the Commission’s ethos and culture and shape
how we deliver our services, include:

s Equity: This value will be manifest by the prioritisation of activities of
greatest need and in accordance with the Commission’s mandate.

e Accountability and Integrity: These values will be expressed through
the work of the Commission by operating at all times in a professional
and transparent manner.

e Quality: The Commission is committed to striving for continuous
improvement of its activities.

» Dignity and Respect: It is a core value of the Commission to treat all
those in contact with the organisation with dignity and respect. The
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Commission is committed to providing services that are culturally and
linguistically appropriate.

Empowerment and Advocacy: The Commission is committed to
facilitating the realisation of the full potential of those availing of mental
health services and promoting their best interests.

Confidentiality: This value underpins the work and activity of the
Commission.

The Commission is committed to handling confidential and personal
information with the highest level of professionalism and will take due
care not to release or disclose information outside the course of that
necessary to fulfil our legal and professional requirements.

Achieving Together: It is our commitment to collaborate for
improvement through ongoing partnership, consultation and teamwork.
Evaluation: The Commission is committed to ongoing review and
monitoring of its activities and incorporating the required changes.
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Introduction

1. The Mental Health Act, 2001 (“the Act’) requires the Mental Healith
Commission (“the Commission”) to put in place an independent review
system for persons who are involuntarily admitted to an approved centre (as
defined by the Act) on the basis that they suffer from a mental disorder as
provided for in the Act. Following receipt by the Commission of a copy of any
order made by a consultant psychiatrist, which requires consideration by the
mental health tribunal (“the tribunal”), the Commission shall assign a legal
representative to represent the patient concerned at the tribunal hearing,
unless he or she proposes to engage one at his or her own expense (and
actually proceeds to engage one). Such hearings will occur within the
required statutory timeframe.

2. The Act provides that the Commission make or arrange for the making, with
the consent of the Minister for Health and Children and the Minister of
Finance, of a scheme or schemes for the granting by the Commission of legal
aid to patients, which involves representation before a mental health fribunal
and representation in appeals before the Circuit Court or the High Court,
where appropriate.

3. The arrangement through which the Commission provides legal services is
referred to as the Mental Health Legal Aid Scheme 2005 (“the Scheme”). The
Scheme operates in relation to the provision of representation before the
mental health tribunal and, in certain circumstances, an appeal to the Circuit
Court or the High Court. This document details the terms and conditions
pursuant to the Scheme.

4. The Commission shall provide legal services through legal representatives in
private practice or by individual solicitors within firms who support the
Commission’s mission, guiding principles and values.
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Panel of Legal Representatives

5. The Commission may establish and maintain a panel of legal representatives
or law firms who satisfy the criteria outlined in these terms and conditions and
are wiliing to provide legal services in accordance with the provisions of the
Mental Health Act, 2001 and the Mental Health Legal Aid Scheme, 2005 and
that panel will be known as The Mental Health (Legal Representatives)
Panel and is referred to in this document as “the Panel”’. The Commission
shall assign a legal representative from the Panel to act on behalf of each
patient before a mental health tribunal and, in certain circumstances, in
appeals before the Circuit Court or the High Court.

6. The Panel will be maintained on a national basis and will comprise the names
of law firms / legal representatives, with the necessary experience, knowledge
and interpersonal skills, whose applications for placement on the panel have
been approved.

7. The Commission may, at its discretion, subdivide the panel on a regional
geographic basis in order to facilitate the effective and efficient operation of
The Scheme.

Conditions

8. Any legal representative who wishes to have his or her name placed on the
Panel shall:-
s hold a current practising certificate from the Law Society of Ireland in
the case of a solicitor; be currently subscribing to the Law Library,
ireland in the case of a barrister
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» have professional indemnity insurance to cover an individual claim of
up to €2.5m; and
» be a practising solicitor or barrister who has had not less than three
years' experience as a practising solicitor or barrister ending
immediately before application.
At the time of application and at all times throughout their tenure the legal
representative must be practising. Any law firm which wishes to participate in
the Scheme must provide the above details for each legal representative who
proposes to provide legal services on behalf of the firm under the Scheme.

8. Any law firm / legal representative who meets the conditions in the Scheme
and who wishes to have his or her name placed on the Panel must:
e apply in writing to the Commission on the approved application form
which is attached to this document;
¢ undergo a qualifying interview process;
o participate in a training course provided by the Commission if they are
successful at the interview process;
» give consent to enable the Commission to obtain police clearance on
their behalf, and
¢ give an undertaking in the form appended hereto, that he or she will,
comply with these Terms and Conditions and the provisions of the Act
when providing legal aid.
In the case of a law firm, the above conditions apply to each legal
representative who may provide legal services under the Scheme on behalf of
the firm.

10. Legal representatives will be expected to act in a fiduciary manner in relation
to all patients and to provide a service in keeping with the code of practice of
their profession, (e.g. in the case of solicitors, the Guide to Professional
Conduct as is issued from time to time by the Law Society of Ireland) and any
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specific practice directions issued by either the Commission or their
professional body in relation to the provision of a service in this area of law.

11. Legal representatives on the Panel must comply with the tax clearance
procedures specified in the Department of Finance Circular 22/95 entitled
‘Tax clearance Procedures-Public Sector Contracts’ or any such circular
amending or replacing that circular. A copy of this circular can be obtained
from the Department of Finance.

12. It is the policy of the Commission to obtain police clearance in relation to all
persons who may have contact with patients on its behalf. Legal
representatives are therefore required to complete the necessary application
form(s) to enable the Commission to obtain such consent so that the
Commission can obtain such police clearance on their behalf. Police vetting
currently involves checking the police records for any convictions a person
may have had.

13.Legal representatives / law firms on the Panel must have access to email
facilities and must have IT software that is compatible with Microsoft Office
software in order to ensure the effective and efficient administration of the
Scheme.

14. Members of the Panel may be requested to undergo a medical examination at
the request of the Commission during any period of their tenure on the Panel.

15. The Panel will be reviewed formally by the Commission every three years or
as considered necessary by the Commission. In order to remain on the Panel
it will be necessary for the Commission fo be satisfied that law firms / legal
representatives are providing a professional service. Membership is initially
on a 12 month probationary period after which time confirmation will be
issued, subject to satisfactory performance.
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16.Every legal representative who has been accepted for membership of the
Panel will be allocated a number to be known as a Legal Representative
Number which must be quoted on all correspondence with the Commission.

17. Nothing in these Terms and Conditions shall give rise to, or be construed as
giving rise to, a relationship of employer and employee between the
Commission and any legal representative on The Panel.

Training
18. Legal representatives must participate fully in the mandatory training course,
provided by the Commission prior to having their names placed on the Panel.
In addition, the Commission will require legal representatives on the Panel to
keep their skills updated by undergoing relevant and appropriate training as
required in order to keep abreast of developments in this area so as to ensure
that they remain on the Panel.

Withdrawal of Legal Representatives from the Panel

19.Legal representatives who wish to withdraw from the Panel must inform the
Commission in writing of their intention to withdraw, so that the Panel may be
amended accordingly. Legal representatives are required fo give a minimum
of one months notice of their intention to withdraw from the Panel subject to
their obligation to either complete their involvement in existing mental health
tribunal cases, Circuit or High Court appeals or in the alternative, to
satisfactorily enter into an arrangement with the Commission to hand over the
conduct of such matters in a manner that is entirely satisfactory to the
Commission. Any such hand over would be, if legal aid is to continue, to
another Panel member.

Scope of the Mental Health Legal Aid Scheme
20. The Mental Health Legal Aid Scheme will apply in relation to:-
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(i) representation before a mental health tribunal, established by the
Commission to consider:
a. an admission or renewal order under Section 15 of the Act;
b. a proposal to transfer a patient to the Central Mental Hospital under
Section 21 of the Act;
¢. a proposal to perform psycho-surgery on a patient, under Section
58 of the Act;
d. the review under Section 72 of the Act of a detention of a patient
who was admitted under the 1945 Act; and
e. an admission order for the detention, reception or treatment of a
patient, under Sections 23 or 24 of the Act, who has been re-
graded after being voluntarily admitted.

(i) representation, where appropriate, in appeals before the Circuit Court
under Section 19 of the Act; and

(iii) representation, where appropriate, in appeals before the High Court on
a point of law under Section 19 (16) of the Act.

21. Legal representatives from the panel may also be engaged in appeals before
the Circuit Court and the High Court. The legal representative who was
assigned by the Commission to represent a patient before the mental health
tribunal will be required to provide a statement to the Commission indicating
whether or not, in his /her opinion, legal representation should be provided
for an appeal to the Circuit or the High Court, as appropriate. Payment for the
provision of this information shall be included in the all in case fee paid to the
legal representative for representation before the mental health tribunal.

Nature and Extent of Legal Services to be Provided

22. Legal representatives on the Panel must take due regard of the patient's
circumstances and mental health. Patients are admitted on an involuntary

10



Mental Health Terms and Conditions

basis due to a mental disorder. In the Mental Health Act, 2001 “mental
disorder” means mental illness, severe dementia or significant intellectual
disability where :—

(a) because of the mental disability or dementia, there is a serious likelihood
of the person concemed causing immediate and serious harm to himself
or herself or to other persons, or

(b) (i) because of the severity of the mental disability or dementia, the
judgment of the person concerned is so impaired that failure to admit
the person to an approved centre would be likely to lead to a serious
deterioration in his or her condition or would prevent the administration
of appropriate treatment that could be given only by such admission,
and

(i) the reception, detention and treatment of the person concerned in an
approved centre would be likely to benefit or alleviate the condition of
that person to a material extent.

23. The legal service provided will generally invoive the following activities:

- taking instructions from the patient on a number of occasions. In some
instances, patients may have communication difficuities due to their
mental disorder. The legal representative will be expected to take time
in such cases to ensure the patient is well informed and adequately
represented,

- carrying out any necessary research, including;

. ensuring that the procedures were correctly followed in
relation to the specific order being considered by the mental health
tribunal;

° finding out the facts of the case and obtaining corroborating
evidence of these facts, either from the patient's medical records or
by interviewing witnesses if necessary;
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o carrying out a detailed review of the medical reports by
consultant psychiatrists and any other expert reports which have
been produced in relation to the case, including the independent
medical report arranged by the Commission, in order to identify the
patient's current medical diagnosis and the past medical history;

. looking at the medical diagnosis and the proposed treatment;

. researching relevant case law, if necessary; and

@ considering any other issues relevant to the particuiar
situation;

- representing the patient before either the mental health tribunal, the
Circuit Court or the High Court, (whichever is appropriate), within the
required statutory timeframe, which may take place either in the
presence or in the absence of the patient; and

- communicating and explaining a mental health tribunal's decision to
the patient, and in the event that the decision is that the patient should
remain at the approved centre, advising the patient and the
Commission whether or not, in his or her opinion, there are any
grounds for an appeal to the Circuit Court or the High Court.

24. Given that the patient will probably be residing at the approved centre, it will
generally be necessary for the legal representative to visit the patient there in
order to take instructions.

25. Depending on the nature and extent of the mental health disorder from which
a patient may suffer, it may be necessary to visit a patient on more than one
occasion in order for the legal representative to satisfy him/herself that proper
instructions have been obtained. Legal representatives will be expected to
take time in such cases to ensure the patient is well informed and adequately
represented.

12
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Operation of the Scheme

26. The Commission shall assign a legal representative from the Panel to
represent each patient under the Scheme, before the mental health tribunal
and in certain circumstances at an appeal to the Circuit and / or the High
Court. The assignment of legal representatives will generally be done using a
rota system. The Commission will, however, endeavour to assign the same
legal representative to a patient on subsequent occasions unless the patient
requests a different legal representative to be assigned, or the legal
representative is unavailable. Due to the strict legal time limits which apply in
mental health tribunal cases, the Commission will contact the legal
representative by phone or email to confirm whether he/she is in a position to
take the case before forwarding papers. Once the legal representative
confirms that he/she will fake the case, the Commission will assign the legal
representative to the case and the necessary papers will be forwarded with a
letter of authority outlining the patient’s details and the matter authorised.

27. The letter of authority shall be the legal representative’s authority to provide
legal aid on behalf of the Commission under the Scheme.

28.Legal services may not be provided under the Scheme without a prior letter of
authority from the Commission.

Appeals before the Circuit Court or the High Court

29. Patients who require representation to institute proceedings in the Circuit
Court or the High Court in relation to an appeal of an order of the mental
health tribunal, must notify the Commission if they require legal aid. Such an
appeal under Section 19 of the Act shall be brought by the patient by notice in
writing within 14 days of the receipt by him or her or by his or her legal
representative of notice under Section 18 of the Act of the decision
concerned.

13
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Section 19(1) of the Act states that: “A patient may appeal to the Circuit Court
against a decision of a tribunal to affirm an order made in respect of him or
her on the grounds that he or she is not suffering from a mental disorder.”

Section 19(16) of the Act states that: “No appeal shall lie against an order of
the Circuit Court under this section other than an appeal on a point of law to
the High Court.”

30. The legal representative who was assigned by the Commission to represent

3.

the patient before the mental health tribunal will be required to provide a
statement to the Commission indicating whether or not in his/her opinion legal
representation should be provided for an appeal to the Circuit Court or the
High Court.

In cases where the Commission provides legal representation for an appeal
to the Circuit Court or the High Court, the same legal representative who
represented the patient before the mental health tribunal will, in general, be
engaged to represent the patient at the appeal.

32.Legal services may not be provided in the Circuit Court or the High Court

under the Scheme without a prior letter of authority from the Commission.

33.Any patient who wishes to be granted legal aid for an appeal to the Circuit or

the High Court shall notify the Commission in writing, or in such other manner,
being in writing, as the Commission may accept as sufficient in the
circumstances of the case. Every notification for legal aid in relation to an
appeal to the Circuit or High Court under this Scheme shall be accompanied
by such information as the Commission deems necessary. In particular a
statement from the previously assigned legal representative as to whether or

14
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not, in his or her opinion, legal representation should be provided for the
appeal to the Circuit / High Court, shall be provided to the Commission.

Professional /Witness Fees

34. An independent medical report by a consultant psychiatrist, a member of the
panel of consuitant psychiatrists established under Section 33(3)(b)of the Act,
in relation to the patient shall be obtained by the Commission and provided
directly to the legal representative by the Commission. The legal
representative will also be given access to the medical notes in relation to the
patient at the approved centre, provided the consent of the patient is
obtained.

35.The Commission shall only be liable for outlays or professional services,
which have been approved in advance.

36. Legal representatives on the Panel shall be responsible for the outlay of any
necessary viaticums to secure the attendance of witnesses, but shall be
entitled to a refund of such outlay in due course if expenditure for attendance
of the relevant witness has been authorised by the Commission in advance.

37.In the event of legal aid being granted by the Commission for an appeal to the
Circuit Court under the Act, the Commission may, having regard to the
particular circumstances of the case, authorise the services of a barrister /
barristers. In the event of legal aid being granted by the Commission for an
appeal to the High Court, under the Act, the Commission may authorise the
services of a barrister / barristers. The Commission shall not be liable for any
barrister's fees that have not been approved in advance.

15
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Payment

38.0nce the case has been determined, the legal representative may apply to
the Commission for payment of the fee using the claim form, as approved by
the Commission from time to time. Care should be taken in completing claim
forms, as incomplete or improperly completed claim forms will be returned
without payment.

39.A case shall be deemed to be determined when a mental health tribunal has
delivered its determination or in the event of a case not going before the
tribunal when the Commission has confirmed that the case will not be
proceeding. In the event of a case not going before the tribunal a part
payment may be made by the Commission, if appropriate, in accordance with
Schedule 1.

40.In the case of an appeal before the Circuit Court or the High Court, a case
shall be deemed to be determined when the Court has delivered its
determination.

41.The completed claim form, together with the letter of authority provided to the
legal representative by the Commission should be returned to the
Commission's head office, at The Mental Health Commission, St Martin's
House, Waterloo Road, Dublin 4, when the services specified in the letter of
authority have been provided and the case has been either completed or is
not proceeding. The Commission proposes to pay legal representatives on a
monthly basis through its accounts system, which will issue payments on a
particular fixed date each month. It will be necessary for the Commission to
receive completed claim forms two weeks in advance of that particular date
(which will be notified to the legal representatives) in order to ensure that
payments are made that month.

16
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42. Patients in receipt of legal services must not be charged any fees and must
not be asked to discharge any expenses, costs or outlays by any legal
representative on the Panel in relation to a case before the mental health
tribunal or appeals to the Circuit Court or the High Court for which legal aid
has been granted by the Commission.

Fees Payable

43.There shall be a standard scale of fees (set out in Schedule 1 below) payable
per case to legal representatives on the Panel for the provision of services in
each mentai health tribunal case.

44.1n the event that the case does not proceed, the Commission may pay a
proportion of the total fee depending on the work that has been done and
such fees are outlined in Schedule 1.

45, There shall be a standard fee payable per case to solicitors on the Panel for
the provision of services in appeals to the Circuit Court. The fees payable are
outlined in Schedule 1.

46. Where legal aid is granted by the Commission for an appeal to the High Court
under the Scheme, the Commission shall agree a fee in advance for the
solicitor and barrister in the case. Such fees shall be subject to the approval
of the Minister for Health and Children and the Minister for Finance.

47 . Travel and subsistence expenses are not payable to legal representatives in

mental health fribunal cases, or in appeals before the Circuit Court or the High
Court.

17
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Removal from the Panel

48.The Commission may remove a legal representative from the Panel if it
considers that:-

(@)

(b)

(c)

(d)

(e)

the legal representative’s conduct when providing legal services or
his/her professional conduct generally render him or her unsuitable, in
the opinion of the Commission, to provide such services; or

the legal representative has failed to comply with these Terms and
Conditions; or

the legal representative has not participated in the Scheme to a
satisfactory level, including but not confined to, his/her refusal on a
regular basis to accept a patient as a client or to give a patient
appropriate legal representation within the required statutory timeframe;
or

the legal representative has a medical condition that would render him or
her unfit to provide the required service. Legal representatives must
declare that they have no medical condition that would render them unfit
to provide the required service. The Commission reserves the right at all
times to refer legal representatives to a medical practitioner in order to
confirm their fitness in this respect or

the legal representative has not participated in the mandatory training
programmes organized by the Mental Health Commission.

49. The Commission shall, at its sole discretion, be entitled to remove legal

representatives from the Panel where the Commission is of the opinion that

the services of such legal representatives are no longer required for the

efficient administration of the Panel, provided that when removing legal

representatives from the Panel under this section, the Commission shall

provide at least one month's notice, in writing, to the legal representatives.

50.1f the Commission decides fo exercise its right to remove a legal

representative from the Panel, the legal representative will be notified in

18
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writing of the grounds for the decision. The legal representative may, within a
period of one month from the date of such notification, appeal in writing to the
Commission querying the decision, setting out the grounds of appeal in full.
The Commission will take a decision on the appeal and advise the legal
representative of that decision. Depending on the particular circumstances,
the Commission reserves the right to remove cases already assigned to the
legal representative and / or not to refer other cases to the legal
representative whilst the appeal is under consideration.

.The Commission reserves the right, where an allegation comes to light that

professional misconduct has taken place, to suspend the legal representative
from The Panel. In such instances the Commission shall report the allegation
to the appropriate body or bodies responsible for professional regulation, and
to the Gardal if there are reasonable grounds to suspect that a criminal act
has been committed.

Quality Service

52.The Commission is committed to the provision of a quality legal service to

patients. Legal representatives should not take on a case unless they can
provide a quality service within the specified time limits. If the work of an
individual legal representative is considered not fo meet the required
standard, the legal representative will be notified of the issues of concern and
if these are not resolved the Commission will consider removing the legal
representative from the Panel.

53. Legal representatives shall keep a proper note and record of consultations,

instructions, advice and of what transpires at mental health tribunal hearings
or at court. The work of legal representatives on the Panel in respect of
cases assigned by the Commission may be reviewed on an on-going basis by
the Commission, or a person nominated by the Commission.

19
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94.Legal representatives are required to comply with any Best Practice
Directions that are issued by the Commission from time to time to ensure that
an effective, efficient, and professional legal service is provided to patients in
mental health cases.

Fees for Legal Representatives in the Circuit Court or the High
Court

55.Cases in the Circuit Court may require Junior Counsel and in very rare
occasions may require Senior Counsel in addition to Junior Counsel. Where
legal aid is granted by the Commission for an appeal to the High Court under
the Scheme, the Commission shall agree a fee in advance for the solicitor
and barristers in the case, depending on the particular circumstances of the
case. Such fees shall be subject to the approval of the Minister for Finance,
Cases in the High Court may require both Junior Counsel and Senior
Counsel.

Taxation

56.It is each panel member's responsibility to declare any payments to the
Revenue Commissioners for the purposes of Income Tax. All successful
applicants will be requested to furnish either a statement from their
accountant/tax adviser that their tax affairs are up-to-date and in order or
produce a Tax Clearance Certificate issued by the Revenue Commissioners.
The Mental Health Commission operates the professional services
withholding tax system for fees.
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Schedule 1

Fees for representation before a mental health
tribunal (exclusive of VAT)

from1st Dec 2007

Representation before the mental heaith tribunal in
relation to an admission order

€1,385

Representation before the mental health tribunal in
relation to a renewal order

€388

Preparatory Work for Mental Health Tribunal in Relation to an
Admission Order

In the event that the mental health tribunal hearing is
cancelled prior to hearing, and not reconvened, and all

of the necessary preparatory work has been carried
out by the legal representative on the case.

€776

In the event that the mental health tribunal hearing is
cancelled and not reconvened, and some but not all of
the preparatory work has been carried out by the legal
representative, partial payment, which may not exceed
the full case fee payable, will apply as follows:

- A consultation with the patient has taken place

€222

- A second or more consultations with the patient have taken
place

€166

- The papers in relation to the admission / renewal order have
been reviewed

€194

- The required research has been carried out, including
interviewing of all appropriate witnesses

€194

In the event that the mental health tribunal hearing Is canceliled
on the day of the hearing and not reconvened, and ail of the
necessary preparatory work has been carried out by the legal
representative on the case.

€1,108

in the event that the mental health tribunal hearing is cancelled
before any preparatory work has been carried out by the legal
representative

Nil payment

Fees for solicitors and barristers in the Circuit Court

'Fees for appeals tolthe Circuit Courtf (exclusive of VAT) ' [, 'Fee

Salicitors: All inclusive case fee for representation in the Circuit Court | See separate

schedule

Court

Senior Counsel: All inclusive case fee for representation in the Circuit | See separate

schedule

Court

Junior Counsel: All inclusive case fee for representation in the Circuit

21
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APPLICATION (4 copies to be submitted)

Submit to;

Dr G Cunningham

Director Mental Health Tribunals

Mental Health Commission

St Martin’s House, Waterloo road, Dublin 4

By 5.00pm Friday 4™ July 2008

MENTAL HEALTH LEGAL AID SCHEME

| hereby apply to have my name entered on the Panel of legal representatives
(“the Mental Health (Legal Representative) Panel’) maintained by the Mental
Health Commission under the Mental Health Act, 2001 and for which purpose |
hereby apply to have the following information recorded on the Panel:

1. | can confirm that | am not currently and have never been the subject of any
disciplinary proceedings relating to my professional conduct before any
committee, tribunal, court or other similar body, other than proceedings in
which the complaint has been found to be unwarranted.

Yes ____ No If “No”, please provide further details on an additional
page.

2. | confirm that | am willing to provide legal services in accordance with the
Mental Health Act, 2001, the Mental Health Legal Aid Scheme (2005)
established under the Mental Health Act, 2001, and the Terms and Conditions
Pursuant to the Mental Health Legal Aid Scheme (2005).

3. | confirm that | hold a current practising certificate from the Law Society of
Ireland and that | shall notify the Commission immediately in the event of my
ceasing to hold such a certificate at any time.

4. | confirm that | am covered by professional indemnity insurance for a claim of
up to €2.5m and that | shall notify the Commission in the event of this not
being the case at any time.

5. | confirm that | have at least three years practising experience ending
immediately before application and that | was admitted to the Roll of Solicitors
in Ireland in / !

6. |agree to undergo an interview process and, if | am successful, | agree to
participate in the mandatory training courses provided by the Commission.
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7. | understand that it is the policy of the Commission to obtain police clearance
in relation to all persons who may have contact with patients on its behalf and
| agree that if successful | will comply with the necessary procedures for the
Commission to obtain police clearance on my behalf. | have provided details
below of any incidents of which | am aware which may disqualify me from
providing legal services under the Scheme. [Use separate page if necessary].
| understand that, if as a result of a report from the police, the Commission
may decide not to place my name on the Panel or may remove my name from
the Panel.

Incident Date: Incident description:

8. | confirm that | have access to email facilities and that the IT software used by
me is compatible with Microsoft Office software.

9. | declare that | have no medical condition that would render me unfit to
provide the required service. | agree to the Commission reserving the right at
all times to refer me to a medical practitioner in order to confirm my fitness in
this respect.

10.1 confirm that | will notify the Commission of any potential conflict of interest
that | may have in representing patients at any particular approved centre. In
this regard | wish to advise the Commission that | am not available to
represent patients at the following centres: (Please enter name of approved
centre(s) where you are aware that a conflict of interest may arise.)

315 o ST — U L RS

APPLICANTS MUST SIGN THIS FORM
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Applicant Details (4 copies to be submitted)

STATEMENT OF THE EXTENT / LIMITATIONS ON TRAVEL TO APPROVED
CENTRES

APPLICANTS MUST COMPLETE AND RETURN THIS FORM WITH THEIR
APPLICATION

Approved centres are located in the following areas. Please indicate which areas
you are willing to serve at by placing an X against the appropriate areas below
and return this list with your application.

Area Available to Area Available to
serve serve
Carlow Louth
Cavan Limerick
Clare Mayo
Cork Meath
Donegal Monaghan
Dublin North Roscommon
Dublin South Sligo
Dublin West Tipperary
Galway Waterford
Kerry Westmeath
Kildare Wexford
Kitkkenny Wicklow
Laois

APPLICANT'S NAME (Block Capitals)

If selected for: PANEL OF LEGAL REPRESENTATIVES | am willing to serve on
the panel in the above Areas.

Signature: Date : / !

APPLICANTS MUST SIGN THIS FORM
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PANEL OF LEGAL REPRESENTATIVES (4 copies to be submitted)

APPLICATIONS MUST BE MADE USING THIS FORM.
CV’s ARE NOT ACCEPTABLE.
APPLICATION FORM

PLEASE USE BLOCK CAPITALS

APPLICATION FOR (Quote ref no.)

SURNAME:

FIRST NAME:

Title: Mr..... Mrs.... Ms..... Other (Specify)........

ADDRESS (for correspondence):

Name of law firm, if appropriate:
TELEPHONE NO. : MOBILE: FAX:

E-MAIL ADDRESS:

VAT Number: = cicsssssesmivsssosssisssssosasissvansnss

Withholding Tax Number: ....cccciiencainninirieranacesacnanas

Bank account for payment: Afe Numbers. cicisssvvsssanssisess Bank sori code: ........
ATCRABE oy cnvs islinms snsmnsbpnnshionitns S Ea iR lINe AT AR TR

Tax Clearance Certificate enclosed YES NO

Personal Public Service (PPS) Number

EDUCATION
(To include details of year of admission to the Roll of Solicitors Ireland / year commenced subscription to
the Law Library Ireland)

Schools/Colleges Dates
Attended From To Details of Qualification Date of Conferring |
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CAREER DETAILS

Dates Employers Name Position Held Details of Responsibilities
From To And Address

OTHER QUALIFICATIONS

QUALIFICATION AWARDING INSTITUTION | DATE AWARDED

MEMBERSHIP OF PROFESSIONAL BODIES

Official Name of Body Grade of Membership Dates of Membership
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OTHER INFORMATION

Please provide here any other information which you would consider relevant to your application.

REFEREES

Please provide detsils of 2 referees to whom you are well known in a professional capacity (if you are in
existing employment, one of the referees should be an existing employer).

Name: Name:
Occupation/Designation: Occupation/Designation:
Address: Address:

E-Mail: E-Mail:

Phone No.: Phone No.:
DECLARATION

I hereby confirm that all the above details are correct and accurate,

Name:

Date: / /
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